
 
 
 

Calgary District Lacrosse Association 
Coaching Clinic Registration Guide 
 
 

*** READ THIS FIRST *** 
 
Here is an overview of the course registration and pre-course assessment process. 
 
Step 1 – Identify to CDLA that you want to take a course and obtain an ‘Access ID’ 
 
Step 2 – wait for CDLA to reply to you with the information that you will require 
 
Step 3 – go to Canadian Lacrosse Association website and register for an account 
 
Step 4 – login to your account and complete the course pre-assessment (if there is one) 
 
Step 5 – once your pre-assessment is complete, register for the course you want to take 
 
 
Pre-assessment exercises will vary depending on the course you are taking.  Make sure you give yourself 
enough time to complete pre-assessment work – you are basically completing portions of the course online!  
This can take about 1-2 hours to complete (ie: for Competitive Intro course). 
 
 
Step 1 – Identify to CDLA that you want to take a course and obtain an ‘Access ID’ 
 
Email linda@sportzsoft.com and supply the following information: 
 

- your name 
- your address 
- your phone number 
- your club (ie: Hornets / Axemen / Sabrecats) 
- name and date of clinic (available at www.calgarylacrosse.com in COACHES section) 

 
Once you have emailed this information, you will receive an email back with: 
 

- your ACCESS ID 
- further information on how to complete your registration 

 
 
 
Step 2 – wait for CDLA to reply to you with the information that you will require 
 
Do not register at the Canadian Lacrosse Association website before you receive the email from Linda. 
 
You need to get the proper ACCESS ID in order to properly register with the CLA.
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Step 3 – go to Canadian Lacrosse Association website and register for an account 
 
Go to -  http://nccp.lacrosse.ca  
 
You will see a screen like this: 
 

 
 
 
 
Click on the REGISTER NOW button. 
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You will be taken to the following registration screen.  Fill in the screen as follows: 
 
NOTE the following: 
 

- where to enter Club Name 
- where to enter your ACCESS ID 
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Step 4 – login to your account and complete the course pre-assessment (if there is one) 
 
When you first login, you will be taken to your ‘pre-assessment’ exercise.  You need to read through the 
pages and complete the tests at the end of each section. 
 
For some courses, there may not be ‘pre-assessment’ work.  For these courses, please skip to the last step. 
 
As you read each page, click on the ‘I HAVE READ THIS PAGE >>>’ link at the bottom. 
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As you complete each section, a green checkmark will indicate that you are done that section. 
 
 

 
 
As you complete each module, you will be given the following confirmation and be provided a link to the next 
module. 
 

 
 
As you go through the tests, you may get some questions wrong.  If this happens, click on the FIND 
CORRECT ANSWER LINK at the bottom of the question text. 
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You will be taken back to the manual text which you can review to find the correct answer. 
 
 

 
 
Once you have the correct answer, click on the ASSESMENT button to go back to the test you were 
completing and enter the correct answer to the question you got wrong. 
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Step 5 – once your pre-assessment is complete, register for the course you want to take 
 
 
Once you have finished your assessment, you will see the following screen. 
 

 
 
You are now ready to register for the course you will take.  Click on the ‘CLICK HERE TO REGISTER FOR A 
CLINIC IN YOUR PROVINCE’ link on this screen. 
 

 
 
You will see a course list as pictured below.  Click on the REGISTER button beside the course you want to 
attend. 
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You will be prompted as to whether or not that is the course you want to take. 
 
 

 
 
 
 
After you click OK, you will see the following that confirms you are registered. 
 

 
 
 
 
 
 
Logging back in to the system 
 
If you log out of the system and then log back in, you can check the status of your course registration by 
clicking on the ‘CLICK HERE TO SEE YOUR CURRENT STATUS’ link. 
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You will see a chart outlining what you have completed and the courses you are signed up for. 
 
 

 
 
 
 
 
 
You can click on CLINIC to review the details of that clinic. 
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The clinic registration screen will re-appear with the details of your clinic. 
 
 

 
 
 
 
 
 


